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General Information: 
 

 
Edgeborough Preparatory School 

 
 Edgeborough School, Frensham, Farnham, Surrey, GU10 3AH 
 
 Email:   gillian.dixon@edgeborough.co.uk 
 Web site  www.edgeborough.co.uk 

Tel   01252 792495 
Fax  01252 795156 
Headmaster:   Mr D J W Thornburn 

 
Pupils:   320 boys and girls 

 
 
Edgeborough is a Charitable Trust established for Educational purposes.  
 
The Application Procedure 
 
The closing date for applications is:   Monday, 15th January, 2018. 
 
Interviews will take place in the week commencing: Monday 22nd January, 2018. 
 
Starting Date: April, 2017. 
 
On the day of the interview, candidates will be given the opportunity to: 
 

 Teach a 40 minute lesson.  

 Tour around the school.  

 Meet other staff. 

 Discuss the post with the Headmaster, the Deputy Head, Academic and Director of 
SEND.   

 
 
  



Why Teach at Edgeborough? 
 
Edgeborough is one of Surrey’s top preparatory schools.  
 
There are approximately 320 children aged 2 – 13, the huge majority of who go on to some of 
the country’s leading independent senior schools. These include Wellington, Charterhouse, 
Canford, Cranleigh, Bradfield College, RGS Guildford, Winchester, St Swithun’s, St 
Catherine’s Bramley, Guildford High School, Lord Wandsworth College, Radley, Marlborough 
and Eton.  Most of the pupils make excellent use of the school’s weekly and flexi boarding 
facilities.   
 
The school is extremely well resourced both in terms of buildings and equipment.  Sports 
facilities include grass pitches, sports hall (x4 badminton courts), outdoor swimming pool, and 
large astro-turfed area (x4 netball pitches). Additional facilities include: Theatre, music suites, 
art studio, a drama and dance studio, well equipped science laboratories and state of the art ICT 
facilities. 
 
The school is set in over 50 acres of wonderful, rolling Surrey countryside in Frensham. 
Pupils are very well behaved, courteous and supportive of the school’s strong Christian ethos. 
Any new member of staff will be joining an exceptionally strong and well organised team of 
teachers and assistants.   
 
Opportunities 

 A means-tested reduction in fees is available to children of teachers at the school as long 
as all other usual entry requirements are fulfilled. 

 The school enjoys outstanding facilities and is very well resourced 

 Small classes of well-behaved children with supportive parents. 

 All staff have the opportunity (and indeed are strongly encouraged) to continue with 
their professional development at the school.   

 Opportunities to take part in sporting and extracurricular trips. 

 We run the probationary year for NQTs via ISTIP.  
 
 
The LEAP Department 
 
The LEAP Department consists of hardworking and enthusiastic Teachers who support pupils 
with a range of specific difficulties in all subjects across the curriculum.  
 
The Department liaises closely with all Form and Subject Teachers to ensure that pupils’ needs 
are met.  Currently there is a full-time Director of SEND, supported by five part-time 
members of staff.  
 
The LEAP Department is situated within the Prep school and the Department Office and all 
teaching rooms are close by so that staff are able to communicate and share resources with ease.  
There is an extensive variety of resources available and ideas for good practice are regularly 
shared.  
 
The successful candidate will become part of a progressive and forward-thinking Department.  



J             Title:    Specialist Learning Support Teacher (Part Time to cover Maternity Leave) 
 

Responsible to:                          The Headmaster, Director of SEND (LEAP). 

Permanent / Temporary:        Temporary. 

Part-time Hours:                        Part-time starting in the Summer Term 2018 to 
cover maternity leave: initially six individual teaching lessons to be arranged to suit, but 
preferably over two mornings. 

 

Remuneration 

On Edgeborough Scale.  The appointee will be placed on the scale according to experience 
and qualifications.   

Edgeborough takes full part in the Teachers’ Pension Scheme. 
 

Responsibilities: 

Carrying out any other duties which may be reasonably required by the Headmaster. 
 
General Outline 
• To provide specialist Learning Support teaching.  
• To share in the corporate responsibility for the well-being and discipline of all pupils.  
• All the above to be carried out having due regard for the School’s ethos, aims and policies 

and in accordance with the requirements laid down in the Edgeborough Staff Handbook. 
 

Teaching Responsibilities 
• Teach pupils with specific learning difficulties or other individual learning needs under 

the direction of the Director of SEND (LEAP). 
• Gather information about pupils prior to teaching from Assessment results, Reports and 

discussions with teachers and parents.  
• Organise the preparation of a Pupil Profile and a teaching plan, together with appropriate 

targets, in collaboration with the pupil, parents and teachers and review this plan each 
term.   

• Plan, deliver and evaluate lessons that address the specific learning needs of the pupil, 
liaising closely with class and subject teachers.  

• Assess individual skills every six months and record results to ensure that progress is 
tracked.  

• Maintain a Register of Attendance and be responsible for submitting claims for payment 
on time.  

 
 
 
 
 
 



 

 
 
 

 

 
LEAP Department 
• Support colleagues and ensure good working relationships by contributing to the work of 

the Department.  
• Work with colleagues to foster a caring and positive whole-school focus on individual 

needs.  
• Attend Department and School meetings as agreed by the Director of SEND (LEAP). 
• Feedback to pupils and parents through formal and full reporting in written form twice a 

year and in person by attending Parents’ Evenings in the Autumn and Spring Terms.  
• Keep Director of SEND (LEAP) updated with email, telephone contact and individual 

meetings with parents.  
• Attend School INSET and keep up-to-date with developments in SEND, attending 

courses and sharing information where appropriate.  
• Participate in the Department and School Appraisal Scheme.  
• Demonstrate efficient and confident IT skills and use these effectively to enhance teaching 

and learning.  
• Work professionally at all times and main confidentiality.  
 
Pastoral Responsibilities 
• Liaise with form teachers and boarding staff to share all necessary knowledge about 

pupils.  
• Observe and follow the School’s Health & Safety and Child Protection Policies. 
 
Induction, Appraisal & Professional Development: 
 
All staff follow a course of induction in their first year which forms the initial stage of the 
Appraisal Programme. 
As part of the Professional Development Programme, Inset Training is provided for 1- 3 days 
before the start of each term.  
This job description may be amended at any time after discussion with you and will be 
reviewed annually with your salary and teaching commitments for the following year. 

Other Information: Disclosure type: Enhanced 

Note: This Job Description covers the main duties and responsibilities of the job.  The 
appointee may be asked to carry out other activities commensurate with this Job Description 
from time to time. 

Date Job Description reviewed: 
 
January 2018  

Line Manager Name: Helen Pasley 
 
January 2018 

 



Person Specification 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

Edgeborough School is committed to safeguarding the welfare of children and young 
people. Applicants must be willing to undergo child protection screening, including 
checks with past employers and the Disclosure and Barring Service.   

              Job Title:            Specialist Learning Support Teacher (Part Time to cover 
Maternity Leave)                                            

  
 

Assessment 

 

Experience 

 Experience of working with pupils from ages 5-
14 years with specific individual needs in a 
school setting is preferred.  

Application 
Form / 
Interview 

Skills and 
Abilities 

 

 Ability to carry out informal assessment to 
inform target setting.  

 Knowledge and experience of using recognised 
Assessments. 

 Understanding of a range of specific difficulties 
and how they can be supported within an 
individual lesson and in the classroom.  

 Hard-working, enthusiastic, empathetic team 
player who is willing to go the extra mile to 
support pupils.  

 Excellent communication skills, both orally and 
written and in the use of IT.  

 Capable of working independently and as part of 
a team.  

 Calm, efficient, approachable and adaptable with 
the ability to work under pressure at certain 
times.  

 Eager to develop own learning and to attend all 
School INSETs.  

Application 
Form / 
Interview 

Qualifications 
and Training 

 SPLD Qualification (minimum OCR Level 5) 
   

Application 
Form / 
Interview 

Other Factors  Police checks / DBS 
 

Interview 

DBS Police 
Check 

Date Person Specification reviewed: January 2018 

Line Manager Name: Helen Pasley January 2018 


